View Task Information

To view a task, navigate to the Project, then Workspace and click the ‘Open Task’ icon:

OpenTasklcon

Klient Project

Example Project

4+ Foliow Printable View Log a Task

Owner Project Stat % Complete Estimated Hours Estimated Project Hours Hours Remaining (Estimated)
Annie L' 3.86% 36.00 0.00
Workspace Ppbject Detail Team Acceptance Criteria Change Requests Files

Weeks Months.

- Yc) =] [om | (v [0 e | TN
Projects & Tasks Name Assigness Start Date Due Date Status 30 Sep - 06 Oct (week 40}
Sun, 28  Mon, 30 Tue. 01  Wed 02 Thu, 03 Fri, 04 Sat.05 Sun, (

= &3 Example Project 30/09/2024 29/10/2024 Not Started
1 =l 3 Pre-Discovery 30/09/2024 30/09/2024  Not Started r _
1.1 [ Project Set up & 30/09/2024 30/09/2024  Completed p
1.2 [ Kick-off Meeting & ‘ ‘ . 30/09/2024 30/09/2024  Completed q m—l
13 [ Pre-Discovery Meeti ‘ ‘ 30/08/2024 30/09/2024  Completed o L»
2 =1 £ Workshops 30/09/2024 30/09/2024  In Progress
21 [ Workshop 1 & 3009/2024 30/09/2024  Completed [_t00° gl
22 [ Workshop 2 ‘ 30/08/2024 30/09/2024  Completed - L'm—l
23 [™ wWorkshep 3 ‘ 30000/2024 30/09/2024  Completed ' Lg—l
24 [ Workshop 4 & 30/08/2024 30/09/2024  Not Started ! ——I
25 ™ Warkshan § l ANMNAIPN74 ANNGIIN74  Not Started : Lu_—.

The Task page provides information about a selected task e.g., number of hours logged, number of
hours remaining, task status, QA and UAT information.

Comments

Comments can be added to a task using the ‘Post’ feature:
IMPORTANT: You will need to @mention the contact, so they are notified of your comment.
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